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Reproduction Policy 

 

 

In order to preserve the unique and in many cases, rare, materials held in the Local History & 

Genealogy Division, reproduction of materials is at the discretion of the Local History librarian. 

While the library attempts to accommodate the research and publication needs of our patrons, 

limitations may apply in order to preserve damaged or fragile items. Photocopies and other 

reproductions are solely for the purposes of private study and scholarly research and are not to be 

further reproduced in part or in full, or made available to others. 

 

Copyright 

Many items in the Local History Division’s collections are in the public domain. To assist 

patrons who are unsure of copyright limitations, the Local History & Genealogy Division makes 

information about copyright available at the reference desk. DETERMINING THE EXISTENCE 

OF COPYRIGHT OR ANY OTHER LEGAL RESTRICTIONS, AS WELL AS OBTAINING 

PERMISSION FROM THE COPYRIGHT HOLDER, IS SOLELY THE RESPONSIBILITY OF 

THE PATRON. 

 

The Copyright Law (United States Code, Title 17) governs the making of photocopies or other 

reproductions of copyrighted material. Under certain conditions specified by law, libraries and 

archives are authorized to furnish a photocopy or other reproduction. One of these specific 

conditions is that the reproduction is not to be “used for any purpose other than private study, 

scholarship, or research.” If a user makes a request for, or later uses, a reproduction [including 

that made by electronic transmission] for purposes in excess of “fair use,” that user may be liable 

for copyright infringement. 

 

Photocopying 

Photocopying within the Local History & Genealogy Division costs $0.20 per copy and is black-

and-white only. Patrons should see the librarian before attempting to copy ANY material. 

Patrons consulting items from the division’s Special Collections are required to ask the librarian 

to perform any needed photocopying, at the patron’s expense. 

 

Patrons may generally photocopy materials from the division WITH THE FOLLOWING 

EXCEPTIONS: 

 

 City and Suburban directories 

 Telephone books 
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 Any monograph published more than 75 years ago (prior to 1939) 

 Publications with tight binding 

 Census indexes 

 Newspaper indexes 

 Maps 

 Cemetery records or probate records 

 Scrapbooks 

 ANY rebound books regardless of age 

 ANY fragile item regardless of age 

 Whole works  

 

 

Camera Use 

As a convenience to researchers and to reduce the handling of fragile materials, personal cameras 

may be used to make copies of materials under certain circumstances, and for personal or 

noncommercial use only. Flash use is permitted.  

 

The library will deny requests to use a personal camera if such use may result in damage to 

materials, if the materials have already been digitized, or for other reasons in its sole discretion. 

 

Patrons must adhere to the following conditions: 

 

 Materials must remain flat on the desk.  

 Readers may not push on bindings, stand on tables/chairs, or hold up materials in order to 

obtain a better quality picture.  

 All materials must be handled carefully in a manner that will not damage them. 

 Materials must be kept in the order in which they appear in folders and/or boxes. 

 Photography of any items from the photograph collection (RPF1/RPF2) is prohibited. 

 The patron accepts full responsibility for determining whether or not U.S. copyright law 

protects the materials being copied and whether or not his or her use exceeds the limits of 

fair use.  

 Library staff reserves the right to prohibit the photographing of any of its collections. 

 

Scanner Use 

Use of scanning equipment by patrons is prohibited. Patrons wishing to have items scanned must 

fill out the appropriate Scan Request Form and pay the required fee. Scans are available in hard 

copy or as digital files. This is not an on-demand service. 

 

Reproduction Permissions 

Obtaining permission to reproduce images from the Local History Division collections in any 

format requires a written request. The request should include details of the intended use of the 

image(s). Credit must be clearly visible and adjacent to the image. Credit should include any 

specific information about the collection, creator, and date. For any use, the credit line should 

also include: “From the collection of the Rochester Public Library Local History Division.” 


